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Topics to be discussed

1. Basics of immigration legislation in Russia

2. Work permit process

3. Labor relations with employer



Basics of immigration legislation of Russia

The main Federal Law in immigration is Federal Law 115 “Concerning Legal status of
foreign citizens in Russian Federation” dated 25.07.2002.



http://archve.mid.ru/ns-osndoc.nsf/e03e22cee6f0c66e43256c630041f8ac/a052819e48402515c32575d9002c4486?OpenDocument
http://archve.mid.ru/ns-osndoc.nsf/e03e22cee6f0c66e43256c630041f8ac/a052819e48402515c32575d9002c4486?OpenDocument

Types of Work permit

Work Permit

= Regular - issued based on quota of
employer

= Qualified specialist — issued based on
special list of rare positions on the
market

= Highly Qualified Specialist - issued
based on salary level

= Student - issued to students for the
period of study, but not longer than a
year

Work Permit exempt
= Educational and Science jobs

= Journalist with government
accreditation



Student as WP exempt

Employers and commissioners of works/services must hold a special permit to hire
foreign nationals, and foreign nationals must be over 18 and hold a valid work permit
or a patent to be eligible for employment.

These requirements do not apply to the following:
v' Foreign nationals studying at Russian educational institutions and working
while on vacation;
v' Foreign nationals studying at Russian educational institutions and employed
by these institutions or their agencies.



Work permit process

The following list of documents should be submitted to the FMS:

Completed standard application form (download)

Passport + Notarized copy of passport
Migration card, registration + copies

Confirmation that you are a full-degree, full-time student (issued by the study office of your
programme at HSE)

Employment agreement

Payment receipt for the state fee of 2,000 rubles (download)

Health certificate proving general examination has been conducted*

Health certificate proving you do not have dangerous infectious diseases + HIV health certificate


http://www.fmsmoscow.ru/files/zayavlenie_priloz5.xls
http://www.fmsmoscow.ru/files/kvit_po_oplate_priloz6.doc

Work permit process

Work permit for students is
issued for any position at any
company, irrespective of the
student’s nationality.

o : IpeTHOS
Work permit is issued in 10 u q,o_.rg
business days after the 30 X 40

application is submitted
to the FMS.

Third party can be authorized to
submit such application.

30

?".' >,
>

WRNY =5 rA

nql*'\“ 4
AN

-\

NI




Temporary and Permanent residence

TRP PRP

= |s issued on quota or as quota exempt = Can be applied for 1 year after the TRP

IS issued, or in some cases immediately
= Can not be extended

= After having PRP for 5 years a person

* A person must have registration in the may apply for Russian citizenship
place of residence

= PRP can be extended
= A person is WP exempt in the respective

region of TRP only and can work only in = A person must have registration in the
that region where TRP is issued place of residence

= A person can work in any region of
Russia



Obligations of a foreign national and the inviting party

Foreign national (FN) must:

v Notify the employer about cross-border travel

v" In case the passport is changed, must correct the WP details within 7 days
v" Avoid any possible violation of the Code of Administrative Offences

v Have valid medical insurance for the period of employment

Inviting party must:

v Register the FN each time the FN crosses the border

v Notify the FMS upon hire and separation of the FN employee
v" Correct the FN employee data in WP and labor contract

v Prohibit the FN without medical insurance to perform labor activities



Document specifics

= All documents must be translated into Russian

= Spelling of your name should be the same in all documents and follow the
transliteration of your name in the Russian visa

= Medical documents must be obtained at governmental medical institutions or
certified medical companies

= WP Application must be filled in by you in Russian. Ask a Russian-speaking person
(or a buddy) for assistance.

= Passport must be valid for at least a year starting from the application date.

= You will not need to change your visa after WP is obtained.



Social tax

Once work permit formalities are completed you should be formally on-boarded.

For Tax purposes, you should obtain a Social Security Certificate (in Russia called
CHWIC). This document is mandatory for employment. This can be done by your
employer or personally by you. It depends mainly on the labor relations with your
employer that you have.

All foreign national are subject to the Personal Income Tax (PIT).

HQS foreign nationals and CIS nationals with Work patent have a fixed PIT rate of 13%
right from the start of their employment.

Other foreign nationals with work permit are subject to 30% income tax if they are
present in Russia for less than 183 days in a..

After a FN is present in Russia for 183 days in a year or more - they are treated as
residents for tax purposes and are taxed at common 13%.



Personal tax identification number
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This document is not mandatory for employment, however
many employers insist on providing this document sooner or
later.

The document is issued upon personal request.

Documents needed are: application (filled in Russian),
passport and passport translation.

With those documents you need to apply at the tax office by
the district of your registration.

HSE students must apply at the tax office at
ulitsa Zemlyanoy Val, 9.

Application (in Russian) can be downloaded here.
Ask a Russian-speaking person (or a buddy) for assistance.



https://www.google.ru/maps/place/ul.+Zemlyanoy+Val,+9,+Moskva,+105064/@55.7618163,37.6559665,17z/data=!3m1!4b1!4m2!3m1!1s0x46b54a89481e5319:0xcfe05e092ae2e9af
https://www.google.ru/maps/place/ul.+Zemlyanoy+Val,+9,+Moskva,+105064/@55.7618163,37.6559665,17z/data=!3m1!4b1!4m2!3m1!1s0x46b54a89481e5319:0xcfe05e092ae2e9af
https://www.google.ru/maps/place/ul.+Zemlyanoy+Val,+9,+Moskva,+105064/@55.7618163,37.6559665,17z/data=!3m1!4b1!4m2!3m1!1s0x46b54a89481e5319:0xcfe05e092ae2e9af
https://www.google.ru/maps/place/ul.+Zemlyanoy+Val,+9,+Moskva,+105064/@55.7618163,37.6559665,17z/data=!3m1!4b1!4m2!3m1!1s0x46b54a89481e5319:0xcfe05e092ae2e9af
https://www.google.ru/maps/place/ul.+Zemlyanoy+Val,+9,+Moskva,+105064/@55.7618163,37.6559665,17z/data=!3m1!4b1!4m2!3m1!1s0x46b54a89481e5319:0xcfe05e092ae2e9af
https://service.nalog.ru/zpufl/docs/form.tif

You rights as per Russian Labor code

= |[n Russia, Labor Code is applicable to all nationals.

= Vacation days standard is 28 for regular employees, 56 for teaching stuff, other
quantities depend on the company and special terms of employment.

= Under the Labor Code you have a right for limited and unlimited contract.

= All employees working in Russia must have a labor book - the document with all
your employment record.




Separation

Foreign employees can be separated (terminated from the position they occupy)
based on reasons that apply only to foreign nationals, rather than just the same
reasons that apply for Russian citizens.

Once the work permit expires, employer should suspend an employee, and in case the
work permit is not extended within 1 month — separate an employee.

The same rules apply to Medical insurance.

Upon separation, a Separation Order with the employer must be signed.

Vacation backlog for separation pay is calculated 2,33 days per month of work.



Are you able to work after you finish study?

No immigration programs for graduates exist.

Only immigration rules for visa nationals apply.



Registration

Inviting party is responsible for your
registration.

While you study, HSE covers your
registration.

Once you finish HSE, your employer will
be obliged to register you.

= Code of Administrative Offences, articles
18.8, 189 and 18.27. For all types of
registration violation - penalty and
deportation.
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